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HUONG DAN THUC HIEN PANG KY VA NQP TIEN PAT COC MUA
TRAI PHIEU CONG TY CO PHAN TAP POAN HA PO

POT CHAO BAN TRAI PHIEU RA CONG CHUNG 1
Tén Trdi Phiéu: HDG.Bond.2020.03.01
I. THONG TIN CHUNG VE TRAI PHIEU

1. T6 chirc phat hanh (TCPH): Cong ty c¢b phan Tap doan Ha D6

2. Tén Tréi Phiéu: HDG.Bond.2020.03.01

3. Phét hanh theo Gidy chimg nhin dang ky chao ban trai phiéu o ...... IGCN-UBCK
ngay 30/12/2020 do Uy Ban Chirng Khoan Nha Nudc cap

4. Thoi gian chao ban: Tir ngay 31/12/2020 dén ngay 19/01/2021

Ngay phat hanh dy kién: 19/01/2021
6. Dia diém dang ky dat mua Trai Phiéu:

Cong ty co phan Chirng khoan Ban Viét (“Pai Ly Phat Hanh” hoic “VCSC”)

- Diachi: Téng 6, Toa nha Capital Tower, 109 Tran Hung Pao, Hoan Kiém, Ha Noi

- Dién thoai: (+84) 24 6262 6999. S6 may 1é: 310, 322, 323, 324, 326.

Il. THU TUC PAT MUA TRAI PHIEU
1. Bwéc 1: Piang ky mua Trai Phiéu
1.1. Nha dau tu ca nhan trong nudc:

- Nha dau tu (NDT) thuc hién mé tai khoan ching khoan tai VCSC (néu chua c6 tai
khoéan chimg khoan).

- NDT dang ky mua Trai Phiéu bang cach: ndp tai quiy 02 (hai) Gidy Pang Ky Mua
Trai Phi€u dé dugc dién day du thong tin, ky ghi r6 ho tén va ngay ky. Sau, khi xac
nhan Gidy Bang Ky Mua Trai Phiu hop 1¢, NDT s€ nhén lai 01 (mét) Gidy Dang
Ky Mua Trai Phiéu c6 xac nhan cua VCSC.

(Luu y: NPT khi dén dang ky mua Trdi Pﬁié'u tai qudy vui long mang theo
CMND/Can cudc cong ddan ban goc dé doi chiéu)
Sau d6, NPT thue hién ndp tién theo hudng dan tai Buede 2 duéi day.

1.2. Nha dau tu t6 chtic trong nudc:

NDT ndp ho so ding ky mua Trai Phiéu tai quay. Ho so dang ky mua Trai Phiéu bao gom:

- Gidy gidi thiéu ngudi dén ndp hd so trong truong hop ndp truc tiép tai VCSC;

- 02 (hai) Giay Bang Ky Mua Tréi Phiéu dd duoc dién ddy du thong tin, ky dong
dau va ghi rd ho tén Nguoi dai dién theo phap luat hodc nguoi duge uy quyen hop
1¢ (néu cd) (sau khi xac nhan Gidy Dang Ky Mua Trai Phiéu hop 1¢, NDT s& nhan
lai 01 (mot) Giay Bang Ky Mua Tréi Phi¢u c6 x4c nhan cia VCSC);

- B0 hd so phap 1y cua NPT t6 chirc theo diing dinh dang va sb lugng quy dinh tai
Phu lyc 01 dudi day.



1.3. Nha dau tu ca nhan/té chirc nudc ngoai

Ngoai cac quy dinh nhu do6i v6i ca nhan va to6 chire trong nudc, NPT ca nhan va té chuc
nudc ngoai con phai xuat trinh:

- Ho chiéu hodc ma s6 kinh doanh ching khoan do Trung tim luu ky chimg khoan
Viét Nam cap;

- Gidy x4c nhan cua Ngan hang Nha nudc vé viéc md tai khoan tai mot to chirc cung
ung dich vu thanh toan dang hoat dong trén lanh tho Viét Nam.

1. Bwéc 2: Thanh toan tién dit coc mua Trai Phiéu

NDT cé nhan/td cl}li’c nop tién dit coc trude ,15h00 cua ’ngéy thanh toan tién dit coc
ghi nhén trong Gidy Dang Ky Mua Trai Phi€u. Han cudi cung nhén dang ky va nop
tién dat coc cua dot chao ban: 15h00 ngay .../01/2021.

Khach hang ndp tién dit coc mua T‘réi Phiéu vao tai khoan chuyén dung cua VCSC
trude 15h00 cua ngay thanh toan tién dét coc nhu duge ghi nhan trong Gidy Dang
Ky Mua Trai Phiéu theo huéng dan sau:

Pon vi thu huong: Cong ty C6 phan Chig khoan Béan Viét — chi nhanh Ha Noi
S6 tai khoan: 12210000634896

M¢ tai: Ngan Hang Thuong Mai C6 Phan Pau Tu Phat Trién Viét Nam — Chi
Nhanh Ha Thanh

Noi dung: [Tén NDT] [GCNDKDN/CMND/CCCD] thanh toan tien dat coc
mua [S6 lugng trai phiéu] Trai Phieu HDG.Bond.2020.03.01.

Luu y: Néu NPT khéng hoan thanh viéc chuyén tién ddt coc mua Trdi Pl}iéﬁ vdo tai
khoan chuyén dung cua VCSC trudc thoi gian quy dinh nhu trén, Gidy Dang Ky
Mua Trai Phieu cua NPT sé dwoc coi la hét hiéu lyc.

Két thuc thoi gian chao ban Trai Phiéu, VCSC s& chuyén s6 tién dat coc mua Trai
Phiéu tir tai khoan chuyén dung cia VCSC vao tai khoan phong téa ctia T6 Chirc
Phat Hanh tuong tng véi s6 luong Trai Phiéu dang ky mua thanh cong ctia dot chao
ban duoc x4c dinh theo quy tic néu tai Budc 3 dudi day.

2. Buée 3: Xac nhan dat mua thanh céng

Trong vong 01 (mot) ngay lam viéc ké tir ngay két thuc dot chao ban (Ngay Phat
Hanh), VCSC s& giri thong bao xac nhan dit mua thanh cong dén ting NBT (theo
hinh thire tryc tuyén hodc theo dia chi NDT da ding ky trén Gidy Pang Ky Mua
Trai Phiéu) v6i nguyén tic nhu sau:

(i)  Néu sb luong Trai Phiéu ding ky mua khong vuot qua sd lwong Trai Phiéu
dugc phép chao ban, NDT s€ dugc xac nhan mua thanh cong toan b s6
lugng Trai Phiéu dang ky mua.

(i)  Néu sb luong Trai Phiéu ding ky mua vuot qua sb luong Trai Phiéu duoc
phép chao ban, NPT s& dugc phan b s6 lwong Trai Phiéu theo ty 1 cia tong
s0 lwong Trai Phiéu duoc phép chao ban trén tong sd lwong Trai Phiéu ding
ky mua trong thoi gian chao ban (“Ty Lé Pat Mua Thanh Cong”).

Trong vong 01 (mdt) ngay lam viéc ké tir ngay két thac dot chao ban (Ngay
Phat Hanh), VCSC s& gui thong bao vé Ty Lé Pat Mua Thanh Cong va viéc
phan b sb lugng Trai Phiéu dat mua (“Théng Bao™); va thyuc hién phan b
s6 lwong Trai Phiéu cho ting NDT theo Ty Lé Pat Mua Thanh Cong tai



Thong Bdo. NDT s€ duogc hoan tra s6 tién chénh léch gitra sb tién dit coc
mua Trai Phiéu da thanh todn va gié tri dit mua thanh cong cua NDT theo
quy dinh cu thé tai Budc 4 dudi day.

(iii)  Néu sd lugng Trai Phiéu dit mua cua NPT khong dap umg du sd luong Trai
Phiéu dat mua ti thiéu duoc quy dinh, NDT s& dugc hoan tra toan bo sb tién
d3 thanh toan theo quy dinh cu thé tai Budc 4 dudi day.

(iv)  Néu NPT nop tién khong dung theo quy dinh ctia Huéng Dan Thuc Hién
bang Ky va Nop. Tién Pt Coc Mua Trai Phiéu nay hodc khong dung so voi
noi dung cua Gidy bang Ky Mua Trai Phiéu (din téi Gidy DPing Ky Mua
Trai Phiéu duogc coi 1a hét hiéu luc) thi NDT s€ duoc hoan tra toan bo s tién
da thanh toan theo quy dinh cu thé tai Budc 4 dudi day.

Céc khoan tién ma NDT duoc hoan tra theo ni dung (ii) dén (iv) trén day duoc goi
chung l1a Khoan Tién Nhan Lai.

NDT dit mua Trai Phiéu thanh cong s& thanh chii so hitu Trai Phiéu doi vé6i s6 lugng
Trai Phiéu dat mua thanh cong tuong ung va dugc ghi nhan vao S6 diang ky danh
sach chu s¢ hitu Tréai Phicu ké tir Ngay Phat Hanh.

3. Buéc 4: Nhén lai Khoan Tién Nhan Lai

Trong vong 5 (ndm) ngay lam viéc ké tir ngay nhan dugc cong van phan héi cua Uy
ban Ching khoan Nha nudc vé& béo cdo két qua chiao ban Trai Phiéu ra cong chung
ctia TS Chuc Phat Hanh, Khoan Tién Nhén Lai s& dugc hoan tra cho NPT nhu di
néu tai Budc 3 vao:

- Tai khoan chung khodn da dang ky cua NDT;

- Tai khoan ngan hang theo thong tin tai Gidy Ping Ky Mua Trai Phiéu trong
truong hgp NDT khong c¢6 tai khoan ching khoan mé tai VCSC. Truong hop tai
khoan ngan hang da ding ky khong thé nhan tién, VCSC s& thuc hién thong bao va
tam luu Khoan Tién Nhén Lai ciia NDT trén tai khoan chuyén dung cua VCS cho
t6i khi nhan dugc thong bao chi dan méi cia NDT.



PHU LUC SO 01:
DANH MUC HO SO PHAP LY CUA NHA PAU TU TO CHUC

(Danh muc c6 tinh chdt tham khdo va VCSC se quyét dinh tinh hop 1é ciia hé so
dwa trén tinh hinh ho so thuc té cua NDT)

STT

Loai hd so

Hinh thirc ho so yéu cau

Tai liéu nhan dién NPT t6 chire, 14 mot trong
cac tai liéu sau:

- Gidy chimg nhan dang ky doanh nghiép;

- Gidy chimg nhan dang ky kinh doanh;

- Quyét dinh thanh 1ap va hoat dong;

- Giay phép dau tu/Qiéy chtng nhan dau tu
ma dong thoi la Gidy chimg nhan dang ky
kinh doanh (doi voi NPT dugc cap phép
trude ngay 01/07/2015);

- Gidy to khac co gia tri phap ly tuong
duong theo dung quy dinh phép luat.

Luru y: Ho so nay phdi la ban cdp nhdt moi

nhat.

Ban sao chung thuc

2 Gidy chimg nhan dang ky ma s thué Bén sao chung thuc
Luwu ¥: Trong trwong hop md sé doanh
nghiép chinh la md so thué va da dwoc ghi
trén Tai liéu nhan diéen NDT to chuc thi
khong yéu cau.

3 Gidy chimg nhan ding ky miu dau -Néu vin ban do co quan quan
Iy ban hanh: Ban sao chung
thuc

-Néu vin ban do NPT t6 chuc
ban hanh: Ban sao y cong ty

4 Piéu 1¢ - Ban sao y cong ty

5 Vian ban bo nhiém/chi dinh Nguoi dai dién | - Néu van ban do co quan quan

theo phép luat Iy ban hanh: Ban sao ching
thuc
-Néu vin ban do NDT to chirc
ban hanh: Ban sao y cong ty
6 Gidy to chung thuc c4 nhan cia Nguoi dai | - D6i voi ca nhan trong nudc:

dién theo phap luat, cu thé:

- Pbi voi ca nhan trong nude: Thé cin cude
cong dan/chung minh nhan dan/h{ chiéu
Vi¢t Nam/giay to tuong duong con hi¢u
luc;

- D61 v6i cd nhan nudc ngoai: hd chi€u Viét

Bén sao chimg thuc

- D61 voi ca nhan nude ngoai: HO
chiéu nudc ngoai/Giay to tuwong
duong con hiéu luc




Nam/gidy to trong dwong con hiéu luc

Thong bao mau chit ky cua Nguoi dai dién
theo phép luat

Luu y: Khéng yéu cau trong truong hop
Nguwoi dai dién theo phap ludt da dang ky
mau chit ky khi NPT t6 chitc mé tai khodn
chirng khodn/dau tw tai VCSC

Ban gdc/Ban sao y cong ty

Trong trwong hop Ngwoi dai di¢n theo phdp ludt thuc hién uy quyén tryc ttep hoac uy
quyén nhiéu cdp cho Ngwoi dwoc ity quyén/Pai dién ky két thi véi méi cdp iy quyén
yéu cau cung cdp cdc ho so sau:

8

Vin ban uy quyén cua Nguoi dai dién theo
phap luat vé viéc ky két cac van ban dang ky
mua Trai Phiéu cho Nguoi dugc uy
quyén/Dai dién

Ban gdc/Ban sao y cong ty

Thong bdo mau chir ky cua Nguoi dugc ty
quyén/DPai dién

Luu y: Khéng yéu cau trong truong hop:
- Nguoi dugc uy quyen/Bal dién da dang ky

mau chit ky khi NPT t6 chirc mé tdi khodn
chitng khoan/dau tw tai VCSC

-Pd c6 mau chi ky ciia Nguwoi duwgc iy
quyén/Pai dién tai Van ban iy quyén ciia
Nguoi dai dién theo phap ludt

Ban gbc/Ban sao y cong ty
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Gidy to chtng thyc ca nhan cua Ngudi dugc
uy quyén/bai dién, cu the:

- Pbi voi ca nhan trong nude: Thé cin cude
cong dan/ching minh nhan dan/hd chiéu
Viét Nam/gidy to twong dwong con hiéu
luc;

- Dbi v6i ca nhan nudce ngoai: ho chiéu Viét
Nam/gidy to tuong duwong con hiéu luc

-bo61 voi cd nhan trong nudc:
Bén sao ching thuc

- D61 voi1 ca nhan nudce ngoai: HO
chiéu nudc ngoai/Gidy to twong
duong con hiéu luc




